STRICTLY PRIVATE & CONFIDENTIAL

DECLARATION OF CRIMINAL CONVICTIONS (General)

To be completed by all candidates shortlisted for posts which are not exempt under
the Rehabilitation of Offenders Act 1974.

As stated on our application form, all applicants shortlisted for interview are required
to complete this confidential criminal convictions declaration.

You need to declare all conditional cautions and unspent convictions under
the Rehabilitation of Offenders Act 1974. Please provide details below.

You do not need to declare offences which are “spent” under the
Rehabilitation of Offenders Act 1974 (for guidance please see overleaf).

Date of offence Nature of offence Sentence(s) passed

If you have declared a criminal conviction and the interview panel believes this to
have a bearing on the requirements of the post for which you have applied, they will
discuss the matter with you at interview.

If the interview panel does not raise a declared conviction with you, it is because they
have taken the view that it should not be taken into account in deciding your

suitability for the post.

If you require further information, or have any concerns about fifling in this
declaration, please contact Human Resources on (01271) 318550.

SIGNATURE ...:: csisseemnsmssimmsisisammsnsrsmsmnden DATE .csssmvsnuinssunsisssassssnsisnsssamusssssnesnss




Rehabilitation periods for criminal offences

The rehabilitation period (the length of time before a caution or conviction becomes spent) is
determined by the type of disposal administered or the length of the sentence imposed.
Rehabilitation periods that run beyond the end of a sentence are made up of the total sentence
length plus an additional period that runs from the end of the sentence, which we have called the
‘buffer period’. Other rehabilitation periods start from the date of conviction or the date the
penalty was imposed.

The ‘buffer periods’ are halved for those who are under 18 at date of conviction (save for
custodial sentences of six months or less where the ‘buffer period’ is 18 months).

The rehabilitation periods for sentences with additional “buffer periods” which run from the end

date of the sentence are shown in the table below:

Sentence/disposal

Buffer period for adults

(18 and over at the time of
conviction or the time the
disposal is administered).

This applies from the end date
of the sentence (including the
licence period).

Buffer period for young people
(under 18 at the time of
conviction or the time the
disposal is administered). This
applies from the end date of the
sentence (including the licence
period).

Custodial sentence* of over 4 years, or
a public protection sentence

Never spent

Never spent

Custodial sentence of over 30 months | 7 years 3% years
(2 ¥ years) and up to and including 48

months (4 years)

Custodial sentence of over 6 months | 4 years 2 years
and up to and including 30 months (2 %2

years)

Custodial sentence of 6 months or less | 2 years 18 months
Community order or youth rehabilitation | 1 year 6 months

order**

*Custodial sentence includes a sentence of imprisonment (both an immediate custodial sentence
and a suspended sentence), a sentence of detention in a young offender institution, a sentence of
detention under section 91 of the Powers of Criminal Courts (Sentencing) Act 2000, a detention and
training order, a sentence of youth custody, a sentence of corrective training and a sentence of

Borstal training.

**In relation to any community or youth rehabilitation order which has no specified end date, the
rehabilitation period is 2 years from the date of conviction.

The following table sets out the rehabilitation period for sentences which do

Sentence/disposal Rehabilitation period for adults | Rehabilitation period for young
(18 and over at the time of | people (under 18 at the time of
conviction or the time the | conviction or the time the
disposal is administered). disposal is administered).

Fine 1 year 6 months

Conditional discharge, Period of the order Period of the order

Absolute discharge None None

Conditional ~ caution and  youth | 3 months or when the caution | 3 months

conditional caution

ceases to have effect if earlier

Simple caution, youth caution

Spent immediately

Spent immediately

Compensation order*

On the discharge of the order
(i.e. when it is paid in full)

On the discharge of the order (i.e.
when it is paid in full)

Binding over order

Period of the order Period of the order
Attendance centre order Period of the order Period of the order
Hospital order (with or without a | Period of the order Period of the order

restriction order)

Referral order

Not available for adults

Period of the order

Reparation order

Not available for adulis

None
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