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Requirements for Minor Variation Notices

For applications for minor variations to licences, a notice is required to be displayed on the premises for a period of no less than 10 working days. This period starts on the day after the day on which the application was given to North Devon Council.

Although licensing officers will check the notice on display at the premises, it is the responsibility of the applicant to provide and display the notice. It is essential that the notice is displayed prominently at or on the premises to which the application relates, where it can be conveniently read from the exterior of the premises and in the case of a premises covering an area of more than fifty metres square, a further notice in the same form and subject to the same requirements every fifty metres along the external perimeter of the premises abutting any highway.

The notice to be displayed at the premises must:  -

· be of a size equal or larger than A4;

· be on white paper;

· be printed legibly in black ink or typed in black;

· contain a heading with a font of a size equal to or larger than 32;

· have wording in the rest of the notice in a font size equal to or larger than 16.

In cases where the format of the notice is found by licensing officers to be incorrect, contain inaccurate information or that it is not correctly displayed, the time-period for determination of the application will recommence. A new notice will be required to be displayed for the required 10 working day period.

The following template can be used and contains the correct font sizes. 

	Licensing Act 2003: Minor Variation of Premises Licence/Club Premises Certificate*(delete as appropriate)

	I/We* (delete as appropriate).................................................................................... (insert name of applicant normally holder of Premises Licence/ Club Premises certificate)

	Do hereby give notice that (I/We*) (delete as appropriate) have applied to the Licensing Authority at North Devon District Council for a minor variation to the (Premises Licence/Club Registration Certificate*) (delete as appropriate)

	at: .................................................................................................................................................................................................................................................................................................................................................................................................................................................................(insert postal address of premises)

	and known as: ..............................................................................................................................................................................................................(insert name premises is known by)

	the application is to: .................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................(insert brief description of proposed variation)

	Any person wishing to make representations in relation to this application may do so by writing to the Licensing Team, North Devon District Council, Lynton House, Commercial Road, Barnstaple, Devon, EX31 1DG, not later than................................................................. (insert date 10 working days after the date the application is given to the Licensing Authority). Representations received after this date cannot be considered.

	A Copy of the application can be viewed at the Licensing Authority’s address during normal office hours or on www.northdevon.gov.uk/licensing

	It is an offence knowingly or recklessly to make a false statement in connection with this application, the maximum fine on summary conviction being £5,000.

	Signed: .....................................................................(Applicant/on behalf of the applicant).

	Dated: ...........................................................................................................
This notice must be prominently displayed on the premises to which it relates where it can be seen by members of the public for 10 working days starting on the day after the day on which the application was given to North Devon  Council)
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